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BERKELEY LAB MCMASTER-CARR WEB ORDERING INSTRUCTIONS 

 

 

New User 
 

Go to the McMaster-Carr website at 

http://www.mcmaster.com/ 

 

To create an account, click on the Log in link in the 

upper right area of the homepage. Check the “I am 

new to this website” radio button, then enter a user 

name (or email address) and a password. Click Add 

Password. 

 

Place an Order 
 

Click on the Log in link in the upper right area and 

enter your user name (or email address) and 

password. Click Log In. 

 
 

 

 

 

Search for and select the items you want, enter 

quantities, and add to your shopping cart. 

 

NOTE: If this is your first time placing an order, 

complete the following section. If not, simply sign in 

and continue to the next step. 

 

 

Contact information needs 

to be completed. 

Complete with One 

Cyclotron address 

regardless of your location. 

Always provide building 69, 

along with your individual 

mail stop address. 

To add recipient name, 

click on 

Provide Requester name, 

building and mail stop 

address. 

Use Ground option only. 

Most orders delivered next 

day. 

Use Open Account as 

default 

 
Optional-duplicate copy 

only, no need to provide to 

Accounts Payable. 

 

http://www.mcmaster.com/
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Place an Order (cont.) 
 

At checkout, enter your Project and Activity ID in the Purchase Order field. This is a requirement for your order. 

When the order is complete, click Place Order. 

 

 
 

 

 

View an Order 

Please see McMaster-Carr’s Viewing and Reviewing Orders instructions here. 

A complete set of Ordering Products instructions can be found here. 

 

Valid Project and Activity ID Required 

Example:  100881-006 

 

Noted exceptions: 

˗ Engineering – In lieu of Project and 

Activity ID a job order number is required 

˗ Facilities - In lieu of Project and Activity 

ID a work order number is required 

 

Modify to 

Requester per 

order as needed 

ENTER PID & ACTIVITY ID HERE 

Project ID Activity ID 

http://www.mcmaster.com/mcm/openhelp.asp?browserOK=true&sesnextrep=877572273509961&helpContext=null
http://www.mcmaster.com/mcm/openhelp.asp?browserOK=true&sesnextrep=877572273509961&helpContext=null

